Leg 3
           ATTENDANCE PANEL MEETING

                                 Parenting Contract/Support plan

NAME OF SCHOOL: 


PANEL MEETING HELD ON: 
   

PUPIL NAME:



 DOB
ADDRESS:
(CHAIR) :
PRESENT :
DETAILS OF PARENT(S) PRESENT:

Title and full names

Parent i)



Dob. 

of parent/carer(s) present:








Parent ii)



Dob.

AWARE OF PARENTAL RESPONSIBILITY/ENFORCEMENT PROCESS:  YES/NO 

            ATTENDANCE DETAILS:

            Timescale :

             Possible :


Authorised :

             Actual :


          Unauthorised :

            Percentage Attendance =    %
           SUMMARY OF DISCUSSION

        ACTIONS AGREED: State what, by whom and by when
	
	Action Agreed
	Who will carry out the action
	By When

	1
	To achieve ……% attendance during the six week monitoring period following the meeting today (100% to be aimed for)
	Parent / Child
	Immediately

	2
	To notify school if child unable to attend  / provide evidence to support future absences i.e. doctors appt. card / sight of medication with child’s name  and date, medical note
	Parent to provide to school if child absent
	For any future absences

	3
	To speak to designated member of school staff should there be any problems


	Parent/Child

Name of school contact…………..
	On going

	4
	Appointment visits to be made. 

Parent/Carer(s) to be available at the appointment times agreed or make contact to re-arrange
	Parent/Carer – staff 
	As per arranged home visit

	5


	
	
	

	6


	
	
	


Attendance target set:

%


Timescale: 

Timescales and Outcomes:  To be reviewed on …………………………………………….
· If the required progress is made there will be a period of further monitoring for six school weeks
· Depending on the level of progress made either a Review Meeting will be held or a Pace Caution Formal Interview will be arranged by the Local Authority  
Signed :…………………………………..........…............(Parent/Carer)

Signed :.........................................................................(Parent/Carer)

Signed :.........................................................................(Child)

Signed:....................……………………………………….(School)

Signed:………………………………………………………(other agency)
